LESSON PLAN

Program Namae MECH. ENGG
CourselSubject Name English and Comm. Sklils
CoursalSubject Code H5-101 & H5-103
Course/Subject Coordinator Name ANJHA KUMARI
Evaluation scheme
[ 5.No. | Subject Name Maris in evaluation schime
Internal Assessment External Assessment
Study scheme : = e
(HrsMeek) Theory Prachical Thgsary achical
1. English and 4iL 3, T.0,P. 2} 0 S0 100 100
Communication Skiflls
Langugage lab
Reference 11. Essentials of Business Communication, Rajendra Pal and J.S. Korlahalli - Sultan
books Chand and Sons

12. Communication Techniques and Skills, R. K. Chadha - Dhanpat Rai Publications

|3. Practical English Usage, Michael Swan - Oxford University Press

14. Text Book of English and Communication Skills Val - 1, 2, Alwinder Dhillon and
Parmod Kumar Singla - Abhishek Publications

15. Course in English Pronunciation, J. Sethi, Kamiesh Sadanand and DV Jindal -
FPHI Learning

16, Creative English for Communication, Krishnaswarmy M. - Macmiilan

17. High Schoal English Grammar and Compaosition, Wren and Martin- S. Chand

18. Speaking Effectively, Jermy Comfort - Cambridge

ONLINE RESOURCES

19. idoc.pub » documents » life-sketch-of-dr-apj-abdul
200, https-iiwww, vedantu.comicommerce/barmiers-in-communication

COURSE OUTCOMES
After complating this course along with its companion course, students will b able to:

B
Course Qutcome l:':::::a

CO 1.Explain the fundamentals of communication, including its principles, process,

barriers, and sirategles to overcome these. L2
C0 2 Comprehend listening and writing forms of communication, L2
CO 3.Demanstrate proficiency in verbal and non-verbal communication skills in

academic, personal and professional contexts. L3
CO 4.Apply correct grammatical structures in speaking and writing. L3

Teaching Plan:
Lecture Mo. | Name of topic

Proposed Date | Actual Remarks




12 [ Unit 1: Fundamentals of Communication Skilla: Concept, | 10-08-2028,
Significance and Process of Commanication, 12-08-2028
3 Levels and Types of Communication: Verbal and Non-verbal, | 17-08-2026
45 | Formaland Informal, Barriers to Effective nication and | 19-08-2028
_ how to Overcoma thesa
i) TC's for Effective Communication s 22-08-2028
78 | LUstening Skils . Significance and Essentials of Active | 24-08-2026 &
Listening Skills 26082028
-10 Speaking Skills: Significance and Essentiats of Efective 29-08-2028
| Spoken Communication 31-08-2025
11-12 | Concept and Significance of Soft and Life Skills — Role of DZ0E2028,
Communication Skills in Developing Soft and Life Skills 05-08-2028
1374 | Unit 2: Reading Skills 07-08-20268
Definition, Meanng and Significance of Reading Skills
1518 | Techniques of Reading: SQ2R method of Reading — Survey, | 09-05-2026,
) Question, Read, Recile 14-08-2026
17 Review, Skimming and Scanning, AR-00-2008
18-18 | Extensive and Intensive Reading 19.06-2026
21-08-2028
20 Litarature and Textual Study for honing Hmdlng Skills: Po Posatny: 23.06-2028
Daffodits by Wllliﬁﬂ Waordsworth,
21-22 | Prose: Life Skelch of Dr, A.P.J. Abdul Kalam 26- 09-2028
. 2B8-08-2026
23 Short Story: With the Pholographer by Stephen Laacock 30-08-2026
24 Unit 3: Functional Grammar and Vocabulary 03-10-2025
Tensas
5 Tenses 05-10-20285
Change of Voice 07-10-2026
27 Change of Voloe 12-10-2026
28 Change of Marration 14-10-2025
20 Change of Narration 17-10-2028
a0 Articha 18-10-2026
31-32 | Parts of Speech: Noun, Pronoun 21102026 &
24-10-2028
33 Adjeciive, ||l.l’l‘l"tll Adverb 2B-10-2026
34 Canjunchon, Preposition 21-10-2026
a5 Glosmany of Administration lerms Q2-11-2028
38 | Paar of Words 04-11-2026
37 Synonyms, Anlonyms, O7-112026
38 Unit 4: 06-11-2026
Writing Skills
Significance and Essential Components of Writing Skilta
38 Drafting Skhills: Significance of Notice, Circular 1-11-2025
40 Official letiers and Email efiquetie 18-11-2026
a1 Wiriting Paragraphs through Ouflines 18-11-2028
42 Resume Wriling and Forwarding Letter 21-11-2028
43 Revision 23112028
44 Revision 26-11-2028
45 Revision 28-11-2028
Assignments:
gt c
mﬂn ontents of eyllabus coverad Proposed date Actual date | Remarks
At ;;ﬁmmls of Communicalion Skills, Reading | 01-0s-2028




A2 Funclional Grammar and Vocabulary, Writing O5-10-2026
Skills
House Test'Class Test:
House/Class Test | Contonts of ayllabus covarod Proposed dats Actual date | Remarks
CT- 30% of the syllabus 2™ week of September 2005
CT-l Mex 30% of the syllabus 2™ woak of October2026
House Test 0% of the syllabus 1% Wesk of Nowamber 2026
Lab Plan:
Exp. No, Hame of experimant Actual date Remarks
G=1 G-2
Demonstration of Listening Skills with suitable and refavant examples 2026 028
of. Difference between Hearing and Listening; Process and Steps in
1 \istening Effectively; Types of Listening: Barriers in Listening; Tips for
Fﬁma Ligtening.
4 Exercises of Listening 1o Monologues and Dialogues through - 11-08-2026 1.2-08-2008
udio/video, with Appropriate Feadback for Improvemant.
Demonstration and Practice of Basic Phenetics and Sound 18-08-2028 [15-08-2026
Recognition: Structure of Language, Phoneme (Word Sound),
3 henelics (Production of speech sounds); Consonant Souwnds; Viowsl
s: Monophihongs (Shorl, Long sounds) and Diphthongs; Phonic
nds of Engiish Alphabet
4 F'raﬂ.u on Phone Phenetics: Word siress and Infonation in Eﬂ’au;tnre Speech, PS08-2028 mﬂm
El:rﬁklng Skills: R Recapitulation of Significance and essentials of 01-08-2028 2026
s [Effective Spoken Communication,
= Confide nily Introduce Yourself and Cthers, extend Greatings, in Formal [08-08-2026 09-09-2028
and Informal seftings e
Deliver Short Speeches: Welcome Speech, Farewell Speech, [15-08-2026 [16-08-2026
T Impromptu Speech, using Essentials Elements of a Good Speech.
g |Deliver Effectve Academic presentations using audio-visual aids 02.05-2026 [23-09-2026
{PPTs/videos).
3 Practice Writing Skills using Corect Formats: PS-08-2026 [30-09-2026
ormal Letter and Emails, Notice and Circutar
qo  [Piferent Reports | Resume and Covering Letter 10-2028 07-10-2028
1 nstration and Practica m‘ appropriate Body Language and othar13-10-2026 Nd-10-2026
mpaitant aspects of Mon-Verbal Communization.
Participate effactively in Group Discuszion and Maelings, displaying  [7-10-2026 B1-10-2006
12 [Team Spirit and Collaboration.
13 [Mock Interviews- Personal and Telephonic Interview. 3-11-2026 po-10-2028
14 le Play Activities-Situstional Conversations 10-11-2026 [04-11-2025
15 and Den'ts in Digilal Communicalion and Secial Media, 17-11-2026 [11-11-2026
1,E 'ﬂ'l'iEi'I:l'I'l 13_1‘_2325




ESSON P

Program Marmis COMPUTER ENGG
CoursaiSubject Nama English and Comm, Skills
CourzalSubject Code HE-101 & HS-103
Course/Subject Coordinatar Mama AMJNA KUMARI
Evaluation schemea
| 5.Ha. Subject Name Marks in evaleation scheme —
al Aszessm
Study schame %ﬂﬁtﬂﬂ Extem Prackal
(HrsWeek) Thaory N ical Theony
1. English and B{LATOFZ |50 50 100 100
Communication Skl
Langugage lab
“Refersnce 1. Essentials of Business Communication, Rajendra Pal and J.5. Korlahalli - Sultan
books Chand and Sons
2. Communication Techniques and Skills, R K. Chadha - Dhanpat Rai Publicaticng
3. Practical English Usage, Michasl Swan - Oxford University Press
4. Text Book of English and Communication Skilis Val - 1, 2, Alwinder Dhillon and
Parmod Kumar Singla - Abhlshek Publications
3. Course in English Pronunciation, J. Sathi, Kamdesh Sadanand and D.V Jindal -
PHI Learning
6. Creative English for Communication, Krishnaswamy N. - Macmilan
1. High School English Grammar and Composition, Wren and Marfin- 5. Chand
8. Speaking Effectively, Jermy Comfat - Cambridge
DONLINE RESOURCES
9. idoc.pub » documents » lite-sketch-of-dr-apj-abdul
10. nﬂpa:ﬁm.wﬁmm.Wnnmmmammam-nmmummHm
COURSE QOUTCOMES
After completing this course along g with its companion course, students will be able to:
Bloom's
Course Outcome Level
CO 1.Explain the fundamentals of communication, including its principles, Process,
barriers, and strategies to overcome thesa, Lz
CO 2.Comprehend listening and writing forms of communication, Lo
CO 3 Demonstrate proficiency in verbal and non-verbal communication skills In
academic, personal and professional contexts. L3
CO 4.Apply correct grammatical structures in speaking and writing. L3




_Teaching Plan:

“Locture No, | Name of tople Proposed Date g.ml:ll Remarks
12 | Unit 1: Fundamentals of Communication Skilis: Goncept, | 11-0B-2028, 13-
Significance and Procass of Communication, gggm.wm—
I i Levels and Types of Communication: Verbal and Non-verbal, | 18-06-2048
45 | Formal and Informal, Barriers to Effective Communication and g?ﬂg s
how to Cvercama tl:n 59089008
] 7C's for Effective Communication 26-08-2026
78 | Listaning Shills : Significance and Essentials of Aclive | 27-06-2026 &
Listening Skills s 20-08-2026
%10 | Speaking Skills; Significance and Essentials of Effeciive 01-08-2026
Spoken Communication E 05-06-2028
11-12 | Concept and Significance of Soft and Lie Skills - Role of OBAOSHI026, 11-
Communication Skills in Developing Soft and Life Skills 0520286
1314 | Unit Z: Reading Skills 16-09-2028, 15-
| Definition, Meaning and Significance of Reading Skills ot
151 Tachniquas of Reading: SQ3R method Reading - Su ] 1809-2026,
ﬂmwlh?: Read, Ft-r:lhunc i 22-08-2026 &
" 25-00-2028
7 Review, Skimming and Scanning, 26-08-2026
18-1% | Extensive and Intensive Reading 25-08-2026
02-10-2026
0 Literature and Textua! Sludy for honing Reading Skills: Postry. | 05-10-2026
Datfodils by Willam Wordswarth,
21-22 | Prose: Life Skefch of Dr. AP.J. Abdul Kalam 0g-10-2028
i i 13.10-2028
23 Short Story: With the Photographer by Stephen Leacock T6-10-2026
24 Unit 3: Functional Grammar and Vocabulary 17=10-2025
Tensas
25 Tenses 23-10-2026
28 Change of Voica 24-10-2028
FIj Change of Voice 27-10-2028
28 _Change of Narration 30-10-2028
28 Change of Narration 31-10-2028
30 Articla 02-11-2028
31-32 | Parts of Speech; Noun, Pronoun DE-11-2036 &
: 07-11-2026
| Adjective, Verd, Adverb 09-11-2026
a4 Conjunction, Preposition 13-11-2026
35 Glossary of Administration terms 16-11-2026
36 Pair of Words 20-11-2028
a3r Synonyms, Arntonyms. 21-11-2026
38 Linkt 4: 21-11-2025
Writing Skills
=] and Essentlal C nents of Writing Skills
38 Drafting Skills: Significance of Notice, Circular == 27-11-2026
40 Official letters and Emall etiquette 27-11-2028
41 Writing Paragraphs through Outlines 28-11-2026
42 Résume Wiriting and Forwarding Letter 28-11-2026
Assignments:
ﬂw Contents of syllabus covered Proposed date Actusl date | Remarks
A gﬁrmm' of Communication Skills, Reading | 01-09-2028




A2 Functionad Grammar and Vocabulary, Writing 06-10-2026
Skills
House Test/Class Test:
HouselClass Test | Contents of syllabus covered Proposed date Actual date | Remarks
CT-l 30% of the syfabus 2™ woai of Seplember 2026
CI-li Mext 30% of the syllabus 2™ waok of Dciober2026
House Test A0% of the syllabus 1" ‘Weak of Movember I026
Lab Plan: _
[Exp. No. Marme of axperiment Actual date Remarks
] G-1 G-2
Demonstration of Listening Skills with suitable and relevant examples 12062020
of: Difference betwean Hearing and Listening; Process and Steps in
1 Listening Effectively: Types of Listening; Barriers in Listening; Tips for
Listaning.
, |Exercises of Listening to Monologues and Dialogues trough - fo0-08- 2028
udin/vides, with Appropriale Feedback for Improvement.
Demonstration and Practice of Basic Phonstics and Sound R7-06-2026
eognition: Structure of Language; Phoneme (Word Sound),
3 honetics (Production of speech sounds); Consonant Sounds; Vowel
nds: Monophthongs (Short, Long sounds) and Diphthongs; Phonic
Sounds of English Alphabet,
4 |Practice on Phanetics: Word stress and Infonation in Effective Speach. 026
Speaking Skills: Recapitulation of Significance and essentials of 10-05-20268
5 [Etfective Spoken Communication,
Confidently Intreduce Yourself and Others, extend Greetings, in Formal 17-05-2026
L Informal settings
liver Short Spesches: Welcome Speech, Farewel Speech, [24-09-2026
7 limprompiu Speech, using Essantials Elements of a Good Speech.
Deliver Effective Academic presentations using audio-visual aids 0-10-2026
B IPPTsivideos). =
8 Practice Writing Skills using Correct Formats: 10-2026
ormal Letter and Emails, Motice and Circular
10 i Reports , Resume and Covering Letter rs-m-znza
11 natration and Practice of appropriate Body Language and other [2-10-2028
portant aspects of Non-Verbal Communication.
ricipate effectively in Group Discussion and Meetings, displaying D5-11-2028
12 ITeam Spirit and Collaboration.
3 lu:xs: Interviews- Personal and Telephonic Interview. q2-11-2028
14 le Play Activities-Siuational Conversations [15-11-2028
e Pn'a and Don'ts in Digital Communication and Social Media. 11-2028

(Slgnatwra of Teaches)

ﬂvﬁu [Ev—T

W HOD)




LESSON PLAN
COMP. & 10T
Program Mame s
i English and Comm.
Em.m“.:f;ﬂ L’E: HS-101 & H5-103
Course/Subject Coordinator MName Dr. Vijay Lakshmi

Evaluation scheme

1)

: Marks in evaluation schems
5 Mo Subjacl Nama : ___-_.__Inl.'-e:mﬂﬂﬂeﬂﬁm | Edemal Assessment
Sludy schame _-TI' pory Practical Thary Practical
{HraAWeek) i
1. English and Comm. §(L:3 T:0 P 2) &l 50 100
Sk
Englizh and Comm,
Skills kab
Reference 1 Essentials of Business Communication, Rajendra Pal and J.5, Korlahalli - Sultan
books Chand and Sons
2 Cammunication Techniques and Skills, R K. Chadha - Dhanpat Rai Publications
3. Practical English Usage, Michae! Swan - Oxford University Press
4, Text Book of English and Communication Skilts Vol - 1. 2, Alwinder Dhillon and
Parmod Kumar Singla - Abhishek Publications
5. Ceurse in English Pronunciation, J. Sethi, Kamiesh Sadanand and D.V Jindal -
PHI Learning
6. Creative English for Communication, Krishnaswamy N. - Macmillan
. High School English Grammar and Composition, Wren and Martin- 5. Chand
%, Speaking Effectively, Jermy Comfort - Cambridge
OMNLINE RESOURCES
9, idoc.pub » documents » life-skatch-of-dr-apj-abdul
10. hitps:ffwww vedantu.comicommerce/barriers-in-communication
COURSE OUTCOMES
After completing this course alang with its companion course, students will be able to:
Bloom's
Course Dutcome L I
CO 1.Explain the fundamentals of communication, including its principles, process,
barriers, and strategies to overcome these. L2
CO 2. Comprehend listening and writing forms of communication. Lz
CO 3.Demonstrate proficlency in verbal and non-verbal communication skills in
acadernic, personal and professional contexts. L3
CO 4 Apply corract grammatical structures in speaking and writing. L3




Teaching Plan: Proposad Date | Actual | Ramg
Lecturs No. | Mame of topic - Date ::
2 | Unit1: Fundamentais of Communication Skills: Cancept, aa,zmim ‘y N
Significance and Process of Communication, .
3 Lewvals and Types of Communication: Vierbal and Mh 13-08-2026 |
45 | Formal and Informal, Barriers to Effective Communication and :E-DB-EDEB 4
hew to Overcome these 2026
) 7C's for Effective Communication : MDD
78 Listening Skills : Significance and Essentials of Active 24-'35—202-5”2& &
Listening Skills i ]
510 | Speaking Skills: Significance and Essentials of Effective ARt
Spoken Communication
11-12 | Concept and Significance of Soft and Life Skils - Role of 01-09-2026
Communication Skills in Developing Soft and Life Skills 03-09-2026
1914 | Unit2: Reading Skills 07-09-2028,
Definition, Meaning and Significance of Reading Skills. i
1516 | Techniques of Reading: SQ3R method of Reading — Survey, 10-09-2026 &
Question, Read, Recite i
17 Review, Skimming and Scanning, 15-08-2026
18-18 | Extensive and Intensive Reading 17-09-2026
- ! 21-08-2005
terature and Textual Study for honing Reading Skills: Poetry: | 22-08-2026
Daflodils by William Wordsworth.
2122 | Prose: Life Sketch of Dr. A.P_J. Abdul Kakam 24-08-2026
28-09-2026
23 | Short Story: With the Phatographer by Slephen Leacock 28-05-2026
24 1L_Ir|H 3: Functional Grammar and Vocabulary 1-10-2028
enses
25 Tanses 05-10-2026
26 Change of Volce 06-10-2025
27 Change of Voice 08-10-2026
28 Change of Narration 12-10-2026
25 Change of Narration 13-10-2028
30 Article 15-10-2028
31-32 | Paris of Speech. Noun, Pronoun 19-10-2026 &
22-10-2026
33 | Adjective, Verb_Adverb 27-10-2025
34| Cenjunction, Preposition 02-11.2028
5 Glossary of Administration larms 03-11-2026
38| Pair of Words 05-11-2028
37 Synonyms, Antonyms. 08-11-2028
38 Unit 4: 10-11-2026
Writing Skills
Significance and Essential C nents of Writing Skills
38 Drafting Skills: Significance of Malice, Circular 12-11-2028
40 Official letters and Emaill etiquetie 16-11-2028
. Writing Paragraphs through Outlines 17-11-2028
42 Resume Writing and Forwarding Letter 19-11-2026
43 Revision 23-11-2028
44 Revision :
26-11-2028
Assignments:
Aselgnmant Contents of syllabus covered
i Proposed date Actual date | Remarks
A1 ;
SI'j::iIrrni;:lalurm:n’ca.v‘r:sl of Communication Skills, Reading | 01-08-2026
A2 Funct —~
= ;Irrl:mna! Grammar and Vecabulary, Writing 05-10-2076




House Test/Class Test:
Contents of syllabus covered Proposed date Actual date | Remarks
30% of the syllabus 7™ wask of Segtember 2026
Fieart 30 of the syllabus i"vmi-nlﬂd;_:_bﬁﬂﬂ.ﬁ
Howse Test Bl of the syllabus 1® Wieek of November 2028
Lab Plan:
Exp. No. Name of experimant Actual date Remarks
G-1 G-2
Demonsiration of Listening Skills with suitable and relevant examples [12-08-2026 22-06-2026
of: Difference between Hearlng and Listening; Process and Steps in
1 ning Effectively; Types of Listening; Bariers in Listening; Tips for
va Listening.
5 Exercises of Listening to Monologues and Dialogues through - [18-08-2026 28-08-2026
iolvideo, with Appropriate Feedback for Improvement, ILZH- _
Demonstration and Practice of Basic Phonetics and Sound 08-2025 106-00-2026
ecognition: Structure of Language; Phoname (Word Sound),
q honetics (Production of speech sounds); Consonant Sounds; Viowel
unds: Monophthongs (Short, Long sounds) and Diphthengs. Phonic
Sounds of English Alphabet.
4 |Practice on Phonetics: Wiord stress and Intonation in Effective Speech. [2-06-2028 [19-08-2026
Speaking Skills: Recapitulation of Signficance and essentials of 5-053-2026 [19-09-2026
5 +E'ﬂectwe Spoken Communication.
é Confidently Introduce Yoursell and Others, extand Greetings, in Formal [16-09-2026 £26-09-2026
Infarmal settings
lwer Short Speeches: Welcome Speech, Farewell Speech, R3-09-2026 03-10-2026
7 lmpromptu Speech, using Essentials Elemants of a Good Speech.
Deliver Effective Academic prasentalions using audio-visual aids [B0-06-2026 [17-10-2026
8 lPPTsivideos).
s Practica Writing Skills using Comect Formals: [17-10-2026 [24-10-2026
Formal Letter and Emails, Notice and Circular
10 |Different Reports , Resume and Covering Letter 14-10-2026 l:'n-mmza
11 E:smcnslraﬁun and Praclice of appropriate Body Language and nmaE1-1u-2uzﬁ 1-10-2026
portant aspects of Non-Verbal Communksation.
Participate effectively In Group Discussion and Meetings, displaying 28-10-2026 p7-11-2026
12 [Team Spirit and Collabaration,
13 [Mock Interviews- Personal and Telephonic Interview. D4-17-2026 [21-11-2028
14 le Play Activities-Situational Conversations 11-11-2026 P8-11-2026
15 Pa‘:. and Don'ts in f:llgl'tal. Communication and Sockal Media. 18-11-2026 BB-11-2026
16 Fm'istnn F.:'rn-mzal

0

e

{Signature of Teachsr)

Da W}:&d donfshnant

| Slgnature of HOD)

Tk Wilaha Shavma




LESSON PLAN

COMPUTER ENGG

Program Mame English and Comm. Skills

Courss/Subject Nama HE-101 & HS-103

CoursaiSubject Code :

Course/Subject Coordinator Name Dr. Vijay Lakehi

Evaluation scheme e
B Marks in avaiua
el o inleral Assessment | Exismal Asssssment
o [Theoyy | Pracical | Theory | Practica
T English and Comm, | S(L.3, T0,F.2) |60 50 100 100
Shilz lab
| Referonce |. Essentials of Business Communication, Rajendra Pal and J.S. Korlahalli - Sultan

books Chand and Sons
4, Communication Techniques and Skills, R. K. Chadha - Dhanpat Ral Publications
3. Practical English Usage, Michael Swan - Oxford University Press
4. Text Book of English and Communication Skills Vol - 1, 2, Alwinder Dhillon and

Parmod Kumar Singla - Abhishek Publications
5. Coursa in English Pronunciation, J, Sethi, Kamlesh Sadanand and D.V Jindal -
PHI Learning
6. Crealive English for Communication, Krishnaswamy N_ - Macmiltan
7. High Schoal English Grammar and Composition, Wren and Martin- 5. Chand
B. Speaking Effectively, Jermy Comfort - Cambridge
ONLINE RESOURCES
9. ldoc.pub » documents ; Iih-slceq:h-nl-dr-ap]-abdul
1a. hﬂpa;a'rww.vedantu.cmﬁmmmhaniewmmmﬁmmn
COURSE OUTCOMES

_After complating this course along with s companion course, studants will be abls to:

Course Outcoma Hﬂﬂ;‘

CO 1.Explain the fundamentals of communication, including its principles, process,
barriers, and strategies to overcome these. ;

L2
CO 2.Comprehend listening and writing forms of communication, L2
CO 2 Demonsirate proficiency in verbal and non-verbal communication skills in
academic, persenal and professional contaxts. L3

0 4 Apply correct grammatical structures In spesking and writing. L3




Lab Plan:

[Exp. No, Mama of experiment Actual date Remarks
G-1
Demenstration of Listening Skills with sultable and relevant examples [14-06-2026
pf. Difference between Hearing and Listening: Process and Steps in
T Wistening Effectively: Types of Listening; Barriers in Listening: Tips for
‘ective Listening.
9 Exercises of Listening to Menslogues and Dialogues throwgh - 2 1-08-2026
pudio/video, with Appropriate Feadback for Improvement,
Demanstration and Practice of Basic Phonetics and Sound [28-08-2026
[Recognition: Structure of Language; Phoneme (Ward Sound),
3  [Phenetics (Production of speech sounds); Consonant Sounds:; Vowal
Sounds: Monophthongs (Shaor, Long sounds) and Diphthangs; Phonic
Sounds of English Alphabet.
4 |Practice on Phonetics: Word stress and Intonalion in Effective Spesch H1-08.2038
Speaking Skills: Recapitulation of Significance and esseniials of 18-09-2026
5 [Effective Spoken Communication,
g |Confidently Introduce Yourself and Others, extend Greetings, In Formal 5053055
d Infarmal sett
wer Short Spesches: Wealcome Speech, Farewell Speech, [D3-10-2026
7 mptu Speech, using Essentials Elements of a Good Speech,
2 Deliver Effeciive Academic presentalions using audio-visual aids 16-10-2028
[ PPTelvidaos),
0 Practice Witing Skills using Correct Formats: 23-10-2025
ormal Letter and Emails, Notica and Circular
10 ifferent Reports , Resume and Covering Letter EE‘IH-EWE
= stration and Praclice of appropriate Body Language and otherbs-17-3025
fmportant aspects of Non-Verbal Communication
Participate effectively in Group Discussion and Meatings, displaying  [13-19-2008
12 [Team Spirit and Callaboration.
13 oek Interviews- Personal and Telephonic Interview. 20-11-2026
14 [Role Play Activities-Situational Conversations 2 7-11-2026
15 & and Don’ts in Digital Communication and Social Media, 27-11-2026

QoL

(Signature of Teachar)

Dx. w;.z,j: Lot bt




