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OFFICE ORDER

Itis for the information of all the faculty/staff members and students of I, 3

End of semester classes 26.11.2025
Displqy of final attendance & internal assessment by HOD’s/OIC 28.11.2025
on notice board and institute website as PDF file
Last date for making appeal to Principal regarding condonation
of attendance of the students 29.11.2025
Display of detained students list 29.11.2025
Commencement of practical examination 01.12.2025
08.12.2025

Commencement of Theory Examinations

i)
ii)

iii)

v)

vi)

While compiling the academic records following guidelines should be followed: -

Attendance will be counted up to 26/11/2025
Credits of attendance for various activities viz- Inter Polytechnic sports meet/practice

industrial visits, NCC, other co- curricular activities will be given as per notified

schedule/notice or as supplied by the concerned officer incharge as per actual time

table on those dates.
Relaxation in attendance up to 5% will be given on the recommendation of the

concerned HOD’s on genuine medical ground which is to be counter signed by the
undersigned before the submission of final attendance. The students can make appeal

to the Principal regarding condonation of the attendance (using specified proforma) up

to 29/11/2025
The fine list in triplicate should be submitted along with attendance record by

concerned HOD/OICs.
The distribution of sessional marks should be done as per the HPTSB rules (N-22)
HODs/OICs will ensure that the students who are detained on the basis of
attendance/sessional shall be debarred from final practical examination.
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Endst. No.: GPH/Time-Table /2025- 7 778 — 7783 Dated: . =22/ ¢1./
Copy to:-

I. Al HODs for information and necessary compliance. They are requested to submit the )
above-mentioned record strictly as per the schedule and intimate and get it noted by the staft
working under their control.

HOD, AS&H (Academic incharge). for information and necessary action.

Circulation amongst all the faculty/staff members for necessary compliance.

Cashier for information and necessary action.
OIC (Lib.) for information and necessary action.
Notice. Board.
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